	Activity Overview
Keep simple and clear, with realistic workload 

	Week/Session:
Activity title:
Learn / Discuss / Apply: 
Format:
Time required: 
Output: 


	What Learners Do
What action do learners take? What do they produce?  Be specific and practical

	




	Instructions 
What exactly do learners need to do?  Use plain language; step by step
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	Support & Guidance 
What support will help learners succeed?
Are examples or tips needed?

	




	Accessibility Check 
Design for inclusion from the start, not later.

	☐  Clear and simple language? 
☐  Works on mobile (if online)?
☐  Manageable workload? 
☐  Alternative formats available
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